DEPARTMENT OF HUMAN RESOURCES
CITY HALL, SUITE 107
70 ALLEN STREET
PITTSFIELD, MA 01201
PHONE: 413-499-9340  EMAIL: HR@cityofpittsfield.org

JOB POSTING
EMPLOYMENT TYPE: FULL-TIME

SUPERVISORY AND PROFESSIONAL UNION

JOB TITLE: SENIOR CODE ENFORCEMENT INSPECTOR
DEPARTMENT: DEPARTMENT OF PUBLIC HEALTH

The Senior Code Enforcement Inspector is responsible for performing inspections of dwellings in order to determine code
compliance, safety, and sanitation of premises, and to enforce the provisions of the Massachusetts Sanitary Code. Other
responsibilities include but not limited to: maintaining records of inspections and re-inspections, issuing
violations/notices/correction orders, attend court proceedings, and writing reports as needed. Candidate must deal effectively with
the public. Some work on weekends and evenings may be required.

RESPONSIBILITIES

Make inspections of dwellings, dwelling units, rooming units, neighborhoods, lots and other real property, residential and
commercial, in a systematic and timely manner.

Enforce Chapter Il of the State Sanitary Code, “Minimum Standards of Fitness for Human Habitation” and applicable
sections of the City of Pittsfield, City Code.

Supervise Code Enforcement Inspectors.

Develop and evaluate inspection procedures, frequencies, and follow up actions.

Interpret findings and work with building owners, renters and other interested parties to formulate action plans for
improvement.

Work collaboratively with Courts, Police, and Fire Departments and Community Development to ensure the quality of
housing in low and moderate-income areas meets minimum standards of health and safety.

Work collaboratively with the Attorney General’s Office to identify abandoned blighted properties for AGO Receivership
Program

Use enforcement powers when necessary to initiate required improvements.

Maintain essential records of all inspections, re-inspections, and referrals to other departments.

Order violations corrected in a timely manner.

Initiate court action if necessary for enforcement and appear as a witness in court when required.

Write reports as needed or required including weekly and monthly summaries and an annual report.

Perform all duties described for Code Enforcement Inspector.

Perform training and education as appropriate for Code Enforcement Inspectors.

Perform administrative duties.

Must respond to public health emergencies involving housing, temporary shelter operations, etc.

Perform other related duties as assigned or required.

QUALIFICATIONS

Two or more years of experience involving the enforcement of health or building codes.
Associates degree with concentration in public health or related field preferred.
Must possess a valid Massachusetts driver’s license and have the use of a registered motor vehicle.
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e Requires strong communication skills to work effectively with a diverse population; Ability to deal effectively with the
public.

e Proficiency in Microsoft Office, including Word, Excel, and Outlook.

e Knowledge of Chapter Il of the State Sanitary Code, lead paint laws, local ordinances and all other related regulations.

e Ability to perform inspections in dwellings, neighborhoods, commercial properties, and public lands.

o Ability to prepare reports, communications, and to maintain records.

e Must possess a working knowledge of the Tenant/landlord relationship.

WORKING CONDITIONS

This is an office-based job in a dynamic municipal building. While performing the duties of the Code Enforcement Inspector, the
incumbent is required to: interact and communicate frequently with the public, government officials, other staff members and
boards, and/or third parties transacting business with the City. Work is frequently performed outdoors requiring incumbent to
perform job functions in all weather conditions.

PHYSICAL REQUIREMENTS
Operates standard office equipment including computers and keyboards, at efficient speed; and move throughout the municipal
building which may include flights of stairs. Lifts/moves objects weighing up to 10-20 pounds.

HOURS
Monday - Friday, 35 Hours per week

SALARY
Starting rate $25.04 - $26.43 per hour
Annual increases up to $31.96 per hour

APPLICATION DEADLINE:
Applications accepted until position is filled.

TO APPLY:
Visit our careers site, https://jobs.keldair.com/cityofpittsfield

We are an affirmative action/equal opportunity employer committed to promoting a multicultural work force, excellence in public
service, and on-going mutual respect in our working relationships. We strongly encourage people of color, people with disabilities,
LGBTQ+ individuals, and people from other underrepresented groups to apply for our open positions - recognizing and respecting
that diverse perspectives and experiences are valuable to our team and essential to our public service.
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